Introduction to the 
California Educator Reporting System (CERS) 
for Test Coordinators and Administrators 
Video Series—Resource Guide
This video series is designed for California educators who manage staff access to CERS and have one of the following roles in the Test Operations Management System, or TOMS:
Local educational agency, or LEA, coordinator
Site coordinator
Educator—District
· Educator—Site
Video List:
1. Introduction to CERS for Test Coordinators and Administrators
2. CERS Overview 
3. Demonstration: How to Access CERS
4. The CERS Sandbox 
5. Demonstration: How to Navigate CERS
6. Demonstration: How to Access Individual Student Reports in CERS
7. Overview of Summative Assessment Results in CERS 
8. Demonstration: How to Access Summative Assessment Results in CERS 
9. Demonstration: Specific Features for Summative ELA Results in CERS
10. Demonstration: Specific Features for Summative Math Results in CERS
11. Demonstration: Specific Features for Summative CAST Results in CERS
12. Demonstration: Specific Features for Summative ELPAC Results in CERS
13. Interim Assessment Overview and Data in CERS
14. Demonstration: Specific Features for Interim Assessment Data in CERS
15. Managing Access to CERS 
16. CERS Student Group File Template 
17. Demonstration: How to Upload and Manage Student Groups in CERS
18. Demonstration: How to Customize Groups in CERS
19. CERS Resources
[bookmark: _Video_1—Introduction_to][bookmark: _Hlk171511019]Video 1—Introduction to CERS for Test Coordinators and Administrators
[insert notes here]
[bookmark: _Video_2—CERS_Overview]Video 2—CERS Overview
[Insert notes here]
[bookmark: _Video_3—Demonstration:_How]Video 3—Demonstration: How to Access CERS
[Insert notes here]
[bookmark: _Hlk171511073]Access the Live CERS Environment
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS—California Educator Reporting System tile.
3. Select the CERS–California Educator Reporting System Logon button.
4. Logon to the system using the same email address and password used to access the Test Operations Management System (TOMS).
[bookmark: _Video_4—The_CERS]Video 4—The CERS Sandbox
[bookmark: _Hlk171511119][Insert notes here]
Access the CERS Sandbox
1. [bookmark: _Video_5—Demonstration:_How]Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
[bookmark: _Video_5—Demonstration:_How_1]Video 5—Demonstration: How to Navigate CERS
For Reference: CERS User Guide
[Insert notes here]
Access the CERS Sandbox
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
Access Individual Student Results
From the CERS Sandbox home page for a school or district admin:
1. Enter an SSID into the Search by Student search box.
2. Select the Search button.
3. Select a Student Results Card to open a table with additional information about the student’s performance.
Table 1. Student SSIDs in the CERS Sandbox
	Student SSID for Search
	School and Grade in Sandbox

	1000003718
	Sample Elementary School, Grade 5

	3000002098
	Sample Elementary School, Grade 3

	4000012949
	Sample Middle School, Grade 8

	6000035780
	Sample Middle School, Grade 7

	1000015789
	Sample High School, Grade 11

	6000037559
	Sample High School, Grade 12


Search Results by School and Grade
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the desired assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
[bookmark: _Video_6—_Demonstration:][bookmark: _Video_6—_Demonstration:_1]Video 6— Demonstration: How to Access Individual Student Reports (ISRs) in CERS
[Insert notes here]
Access the CERS Sandbox
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
Print ISRs in Bulk
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Printable Reports button.
6. Enter a name for the report in the Report Name text field.
7. Select the attributes for the Individual Student Reports (ISRs) that will be generated using the School Year, Assessment Type, Subject, and Sort Order drop-down menus.
8. Select the Create Report button.
9. When the Status column displays “Completed,” select the report name.
10. Select Download Report Data from the Context Menu drop-down menu.
Print an ISR for an Individual Student
From the CERS Sandbox home page for a school or district admin:
1. Enter an SSID into the Search by Student search box.
2. Select the Search button.
3. [bookmark: _Video_7—Overview_of]Select the Printable Reports button.
4. Enter a name for the report in the Report Name text field.
5. Select the attributes for the Individual Student Reports (ISRs) that will be generated using the School Year, Assessment Type, Subject, and Sort Order drop-down menus.
6. Select the Create Report button.
7. When the Status column displays “Completed,” select the report name.
8. Select Download Report Data from the Context Menu drop-down menu.
Table 2. Student SSIDs in the CERS Sandbox
	[bookmark: _Video_7—Overview_of_1]Student SSID for Search
	School and Grade in Sandbox

	1000003718
	Sample Elementary School, Grade 5

	3000002098
	Sample Elementary School, Grade 3

	4000012949
	Sample Middle School, Grade 8

	6000035780
	Sample Middle School, Grade 7

	1000015789
	Sample High School, Grade 11

	6000037559
	Sample High School, Grade 12


[bookmark: _Video_7—Overview_of_2]Video 7—Overview of Summative Assessment Results in CERS
[Insert notes here]
For reference: The SSR and Reporting Resources web page provides estimated release dates for CAASPP and ELPAC summative assessment results in the Test Operations Management System and CERS.
[bookmark: _Video_8—_Demonstration:]Video 8— Demonstration: How to Access Summative Assessment Results in CERS
[Insert notes here]
Access the CERS Sandbox
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
Create a Custom Aggregate Report
From the CERS Sandbox home page for a school or district admin:
1. Select the Custom Aggregate Report button.
2. Select the button of the desired report.
3. Leave the Schools and Districts section as is.
4. In the Assessment Attributes section, select the desired grade level(s) and any additional attributes to be included in the report.
5. In the Subgroups and Advanced Features section, add subgroups or additional filters as needed.
· If additional filters are needed, select the Show button in the Advanced Filters section.
6. Enter a name for the report in the Report Name text field.
7. Select the Create Report button.
8. Select the Export button to download the report.
[bookmark: _Video_9—Demonstration:_Specific]Search Results by School and Grade
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the desired assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
[bookmark: _Video_9—Demonstration:_Specific_1]Video 9—Demonstration: Specific Features for Summative ELA Results in CERS
[Insert notes here]
Access the CERS Sandbox
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
Search Results by School and Grade
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the ELA Summative assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
View Overall and Composite Results for Individual Students
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the ELA Summative assessment.
Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
7. Select the Show Results expansion link in the Results section under the Student Score Distribution.
Use the Overall and Composite buttons to toggle between overall and composite results.
Please note that claim-level results are only available prior to 2020–21, before California began using an adjusted test blueprint. Composite claim level results are available after 2021–22.
View Writing Trait Scores
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the ELA Summative assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
9. Change the Results by Student drop-down menu to Writing Trait Scores.
For ELA interim assessments with full-write responses, item level information including the item and student response can be viewed by selecting a student’s name.
View a Lexile Report
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the ELA Summative assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
9. Change the Results by Student drop-down menu to Lexile Report.
Create a Target Report for ELA
From the CERS Sandbox home page for a school or district admin:
1. Select the Custom Aggregate Report button in the Administrator Tools section.
2. Select the Target Report button.
Leave the Schools and Districts section as is.
In the Assessment Attributes section, select ELA as the subject.
Select the desired grade level(s) and any additional attributes to be included in the report.
3. In the Subgroups and Advanced Features section, add subgroups or additional filters as needed.
If additional filters are needed, select the Show button in the Advanced Filters section.
4. Enter a name for the report in the Report Name text field.
5. Select the Create Report button.
6. Select the Export button to download the report.
For reference: CERS User Guide - Assessment Target Reports Frequently Asked Questions section
[bookmark: _Video_10—Demonstration:_Specific]Video 10—Demonstration: Specific Features for Summative Math Results in CERS
[Insert notes here]
[bookmark: _Video_11—Demonstration:_Specific]Access the CERS Sandbox
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
Search Results by School and Grade
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the Summative Math assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
View Overall and Composite Results for Individual Students
From the CERS Sandbox home page for a school or district admin:
Select a school from the Search by School drop-down menu.
1. Select a grade level from the Grade drop-down menu.
2. Make sure the desired school year is displayed.
3. Select the Search button.
4. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
Select the Math Summative assessment.
Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
5. Select the Show Results expansion link in the Results section under the Student Score Distribution. 
Use the Overall and Composite buttons to toggle between overall and composite results.
Please note that claim-level results are only available prior to 2020–21, before California began using an adjusted test blueprint. Composite claim level results are available after 2021–22.
View a Quantile Report
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the Math Summative assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
9. Change the Results by Student drop-down menu to Quantile Report.
Create a Target Report for Math
From the CERS Sandbox home page for a school or district admin:
1. Select the Custom Aggregate Report button in the Administrator Tools section.
Leave the Schools and Districts section as is.
In the Assessment Attributes section, select Math as the subject.
Select the desired grade level(s) and any additional attributes to be included in the report.
2. In the Subgroups and Advanced Features section, add subgroups or additional filters as needed.
If additional filters are needed, select the Show button in the Advanced Filters section.
3. Enter a name for the report in the Report Name text field.
4. Select the Create Report button.
5. Select the Export button to download the report.
For reference: CERS User Guide - Assessment Target Reports Frequently Asked Questions section
[bookmark: _Video_11—Demonstration:_Specific_1]Video 11—Demonstration: Specific Features for Summative CAST Results in CERS
[Insert notes here]
Access the CERS Sandbox
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
Search Results by School and Grade
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the CAST Summative assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
View Overall and Domain Results for Individual Students
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the CAST Summative assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
9. Use the Overall and Domain buttons to toggle between overall and domain results.
Create a Claim/Domain Report for CAST
From the CERS Sandbox home page for a school or district admin:
1. Select the Custom Aggregate Report button in the Administrator Tools section.
Leave the Schools and Districts section as is.
In the Assessment Attributes section, select Science as the subject.
Select the desired grade level(s) and any additional attributes to be included in the report.
2. In the Subgroups and Advanced Features section, add subgroups or additional filters as needed.
If additional filters are needed, select the Show button in the Advanced Filters section.
3. Enter a name for the report in the Report Name text field.
4. Select the Create Report button.
5. Select the Export button to download the report.
[bookmark: _Video_12—Demonstration:_Specific]Video 12—Demonstration: Specific Features for Summative ELPAC Results in CERS
[Insert notes here]
Access the CERS Sandbox
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
Search Results by School and Grade
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the Summative ELPAC assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
View Overall, Composite, and Domain Results for Individual Students
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select the Summative ELPAC assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
9. Use the Overall, Composite, and Domain buttons to toggle between overall, composite, and domain results.
Create a Composite Score Report for ELPAC
From the CERS Sandbox home page for a school or district admin:
1. Select the Custom Aggregate Report button in the Administrator Tools section.
2. Select the ELPAC Composite Score Report button.
Leave the Schools and Districts section as is.
In the Assessment Attributes section, select ELPAC as the subject.
Select the desired grade level(s) and any additional attributes to be included in the report.
3. In the Subgroups and Advanced Features section, add subgroups or additional filters as needed.
If additional filters are needed, select the Show button in the Advanced Filters section.
4. Enter a name for the report in the Report Name text field.
5. Select the Create Report button.
6. Select the Export button to download the report.
[bookmark: _Video_13—Interim_Assessment]Video 13—Interim Assessment Overview and Data in CERS
[Insert notes here]
[bookmark: _Video_14—Demonstration:_Specific]Video 14—Demonstration: Specific Features for Interim Assessment Data in CERS
For reference: CERS User Guide
[Insert notes here]
Access the CERS Sandbox
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
View Interim Assessment Results by Item
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select an interim assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
9. Change the Results by Student drop-down menu to Results by Item.
10. Select an item number to access additional tabs which include the student points and responses, item viewer, rubric and exemplar, and item information.
Access The Interim Assessment Item Key and Distractor Analysis
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select an interim assessment.
7. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
8. Select the Show Results expansion link in the Results section under the Student Score Distribution.
9. Change the Results by Student drop-down menu to Key/Distractor Analysis.
Key/Distractor Analysis is available only for selected-response (multiple-choice and multiple-select) items. The answer key is identified by a shaded cell.
Use The District Resources and Tools for Teachers Buttons to View Instructional Resources
From the CERS Sandbox home page for a school or district admin:
1. Select a school from the Search by School drop-down menu.
2. Select a grade level from the Grade drop-down menu.
3. Make sure the desired school year is displayed.
4. Select the Search button.
5. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
6. Select an interim assessment.
7. Select the Tools for Teachers button to access the formative assessment resources in the website Tools for Teachers or select the District Resources button to access instructional resources that an administrator has added for teachers.
[bookmark: _Video_15—Managing_Access]Video 15—Managing Access to CERS
[Insert notes here]
[bookmark: _Video_16—CERS_Student]Video 16—CERS Student Group File Template
For reference:
· SIS-CERS Vendor Integration web page
· CERS User Guide
· CERS User Guide - Troubleshooting Common Issues section 
[Insert notes here]
[bookmark: _Video_17—Demonstration:_How]Video 17—Demonstration: How to Upload and Manage Student Groups in CERS
For reference: CERS User Guide - Manage Student Groups section
[Insert notes here]
Access the CERS Sandbox
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
Access And Download the Student Group File Template
From the CERS Sandbox home page for a school or district admin:
1. Select the Student Groups button in the Administrator Tools section.
2. Select the Upload Groups button.
3. Select the CSV File Format button.
4. Select the Template button which will download the CSV file.
Upload The Student Group File To CERS
From the CERS Sandbox home page for a school or district admin:
1. Select the Student Groups button in the Administrator Tools section.
2. Select the Upload Groups button.
3. Select the Browse for Files link.
4. Find and select the template file.
5. Select the Open button in the file explorer window.
6. Verify the status in the Upload Status column.
7. Correct any errors as needed and re-upload.
Complete The Bulk Actions Within CERS
From the CERS Sandbox home page for a school or district admin:
1. Select the Student Groups button in the Administrator Tools section.
· District level users can select a school from the School drop-down menu to change the list of groups available. When a new school is selected, the student groups displayed on the page change.
2. Select the group(s) for bulk action by selecting the check box at the end of the row for each group. Select all groups at once by selecting the check box in the header row.
3. Select the context menu button (three-dot icon) in the header row to choose the bulk action to be performed.
4. Bulk actions include the following:
· Assign–Add a user to the group(s) by entering the email address associated with TOMS account for the user to be added.
· Download–Download the group(s) into a CSV file.
· Delete–Remove the group(s) from CERS. The Group deletion is disabled in the sandbox, but in the live site deleted groups cannot be recovered.
Add And Delete Students and Users from Existing Student Groups
From the CERS Sandbox home page for a school or district admin:
1. Select the Student Groups button in the Administrator Tools section.
2. Select the group name of the group to be edited.
3. Select the Edit Group button.
4. Actions include the following:
· On the Edit Students tab:
· Select the X next to the student’s name to remove a student from the group.
· Enter the SSID into the Search by SSID box and select the Add button to add a student to the group.
· On the Edit Assigned Users tab:
· Select the X next to the user’s name to remove a student from the group.
Enter the user’s email into the Add User by User Login box and select the Add button to add a user to the group.
5. Select the Save button.
NOTE: CERS does not validate email addresses, and the process of adding assigned users does not grant a user access to CERS. Access to student assessment results in CERS depends on the user’s role in the Test Operations Management System (TOMS) and the school(s) or LEA(s) with which the user’s account is associated.
[bookmark: _Video_18—Demonstration:_How]Video 18—Demonstration: How to Customize Groups in CERS
[Insert notes here]
Access the CERS Sandbox
1. Navigate to the CAASPP & ELPAC website.
2. Select the CERS–California Educator Reporting System tile.
3. Select the CERS Sandbox button.
4. Select the District Admin: Sample District role.
5. Select the Enter Sandbox button.
Create, Name and Save a Custom Group
From the CERS Sandbox home page for a teacher:
1. Select the My Groups tab.
2. Select the Create button.
3. Filter the list of students as needed by school or group title, student name or SSID, or with advanced filters.
4. Select each student’s name from the list to add students to the custom group individually or select the Add All Students link to add all students to the custom group.
5. Added students appear in the Students List where they can be removed from the list individually or by selecting the Remove All Students link.
6. Enter a group name in the Group Name text field.
· If desired, select subjects for the group in the Subjects section; the default is all.
7. Select the Save button to add the new group to the My Groups tab.
Access The Results Page for a Custom Group
From the CERS Sandbox home page for a teacher:
1. Select a Group Name in the My Groups panel.
2. Select the Select Assessments button or Plus icon in the Selected Assessments section to view additional assessment results.
3. Select the desired assessment results to view.
4. Deselect the default assessment in Selected Assessments by selecting the x button in the default assessment, so only the desired assessment shows.
5. Select the Show Results expansion link in the Results section under the Student Score Distribution.
[bookmark: _Video_19—CERS_Resources]Video 19—CERS Resources
[Insert notes here]
CERS User Guide
CERS Interpretive Guide 
CERS Sandbox
CERS Quick Reference Guides on the CERS Resources web page
Understanding the California Educator Reporting System (CERS) (Video-10:26)
Creating Groups in the California Educator Reporting System (CERS) (Video-06:50)
CERS Resources web page
CAASPP & ELPAC website
Contact Info
Contact the California Department of Education for questions on policies, regulations, and requirements.
CAASPP
Email: caaspp@cde.ca.gov
Web page: https://www.cde.ca.gov/ta/tg/ca/
ELPAC
Email: elpac@cde.ca.gov
Web page: https://www.cde.ca.gov/ta/tg/ep/
Success Agents
LEA coordinators can contact their Success Agent for questions on assessment coordination, development, and administration. To find your Success Agent, visit the Success Agent Lookup web page.
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