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Overview of ELPAC
English Language Proficiency Assessments for California (ELPAC) Umbrella
· Initial ELPAC
· Initial Alternate ELPAC
· Summative ELPAC
· Summative Alternate ELPAC
Initial ELPAC
· Who
· Students in kindergarten through grade 12 (K–12) whose Home Language Survey indicates a primary language other than English
· How
· K–2: Computer-based administered one-on-one, except Writing, which is administered via paper-pencil individually or may be administered in small groups
· Grades 3–12: Computer-based for all domains and administered in groups, except Speaking, which is assessed one-on-one
· When
· Within 30 calendar days of student’s first day
· Begins first week of July through June 30, annually
Summative ELPAC
· Who
· All K–12 student who have previously been identified as English learner (EL) students based upon their initial assessment results. The Summative ELPAC measures how well they are progressing in English language proficiency
· How
· The Summative ELPAC is an untimed computer-based assessment for all grade levels, except K through grade two writing, which is a paper-pencil test administered one-on-one.
· K–2 Speaking, Listening, and Reading are administered one on one, but the Writing may be given in small groups.
· Grades three through twelve are administered in groups except for speaking, which is assessed one-on-one.
· When
· The Summative ELPAC administration window is typically open annually from February 1 through May 31.
 Initial and Summative Alternate ELPAC 
· Who
· Initial: Students in K–12 whose Home Language Survey indicates a primary language other than English and who have the most significant cognitive disabilities
· Summative: Students in K–12 who were previously identified as EL students based on their initial assessment results with the most significant cognitive disabilities
· How
· Administered one-on-one for students in K–12
· When
· Initial Alternate ELPAC
· Testing window: first week of July through June 30
· Summative Alternate ELPAC
· Testing window: typically, February 1 through May31
Participation Rate Expectation
Title I requirement is testing 100 percent of eligible students, to ensure that districts, County Offices of Education, and schools are testing all current English Learner students, they must meet or exceed a participation rate of 95 percent on the Summative ELPAC and Summative Alternate ELPAC to avoid accountability penalties on the Dashboard.
Testing Times
See the links section for links to the ELPAC Testing Times web pages.
Test Security
· Test Operations Management System (TOMS) Security Affidavits
· Users need to access the Test Operations Management System (TOMS) External link opens in new window or tab. prior to testing to complete the online security affidavit or security agreement.
· Non-TOMS Security Affidavits
· Proctors and other school staff assisting in the test administration who have no access to TOMS are required to read and sign the following Test Security Affidavit for Non-TOMS Users prior to handling test materials.
· Secure Browser
· Prior to administering the computer-based assessments, please check all devices that will be used and close all applications except those identified as necessary by the school technology coordinator.
· The secure browser and Student Interface automatically detect certain applications that are prohibited from running on a device while the secure browser is open.
· The secure browser will not allow a student to log on if the secure browser detects that a forbidden application is running on the device.
· Secure Materials
· ELPAC administration materials are considered secure materials.
· These printed and electronic materials must be securely stored at all times and securely destroyed as well.
· Handling Secure Materials section of the ELPAC OTAM: https://ca-toms-help.ets.org/elpac-otam/test-security/handling-secure-materials/
Overview of Accessibility Resources
· Access
· We have 1 purpose when it comes to accessibility—access.
· Options
· There are 2 options for delivery of accessibility resources: embedded and non-embedded.
· Embedded resources are digitally delivered as part of the technology platform for the computer-based tests.
· Non-embedded resources are provided by the local educational agency, or LEA, outside of the test delivery system.
· Categories
· ELPAC Accessibility resources fall into three categories: Engagement, Presentation, and Action and Expression.
· Types
· Universal Tools are available to all students, based on individual choice and preference.
· Designated Supports are available to any student when determined for use by an educator or team of educators (with parent/guardian and student input, as appropriate) or specified in the student’s individualized education program, or IEP, or Section 504 plan.
· Students do not need an IEP or Section 504 plan to get designated supports.
· Accommodations are available to students who have an active IEP or Section 504 Plan, and the accommodation must be written into the IEP or Section 504 Plan and designated on the Statewide Testing page of the IEP or Section 504 Plan.
· Unlisted Resources are available to students who have an active IEP or Section 504 Plan, and the accommodation must be written into the IEP or Section 504 Plan and designated on the Statewide Testing page of the IEP or Section 504 Plan.
· Unlisted resources are resources that are not already identified in the California Assessments Accessibility Resources Matrix.
· For a student to access an unlisted resource, the test site coordinator must submit a request to the CDE through TOMS, a minimum of 10 business days before the student’s first day of testing.
Different Roles
	ELPAC Test Examiner (TE)
	Alternate ELPAC TE

	· Local educational agency (LEA) employee
· Confirms test settings 
· Ensures session security 
· Accesses completion status reports in TOMS
· Entry of data and scores into the Teacher Hand Scoring System
· Enters student responses and scores into the Data Entry Interface (DEI)
· Accesses assessment results in California Educator Reporting System (CERS) [once rostered]
· Security affidavit required
	· Credentialed or licensed LEA employee who knows and works with the student regularly, and is familiar with the 
student's communication modes
· Confirms test settings 
· Ensures session security 
· Accesses completion status reports in TOMS
· Accesses assessment results in CERS (once rostered)
· Security affidavit required


ELPAC Training Requirements
LEA ELPAC coordinators and TEs must complete Administration and Scoring Training (AST) Moodle courses.
Preparing for ELPAC
· Preparing for Administration (PFA) Documents and Directions for Administration (DFAs)
· PFA documents are not secure.
· DFAs are secure and found in TOMS.
· ELPAC Security Affidavit
· Log on to TOMS to read and sign the ELPAC Security Affidavit.
· This must be done before you start testing, otherwise you will not be able to access the test session!
· Test Administrator Interface
· Make sure you can log on to the Test Administrator Interface and access ELPAC online assessments.
· Test Settings
· Review student information in TOMS to verify students test settings and Accessibility Resource assignment.
· Test Room Prep
· Cover or take down all displayed instructional materials like vocabulary charts and sentence frame anchor charts.
· Arrange student seats so that they cannot view each other’s answers.
· Post “Testing—Do Not Disturb” signs outside of the testing room.
· Designate a place for backpacks, phones, and other devices.
· Clear the room of any non-secure people.
· Only testing staff and students who are actively testing should be in the testing room.
· Any adult in the room must have signed a security agreement (through TOMS or a non-TOMS agreement).
· Test Materials
· Pick up testing materials from secure storage.
Classroom Logistics for Starting a Test Session
· Create an Appropriate Test Environment
· Start a testing session and write the Session ID on the board.
· Provide a quiet environment void of talking or other distractions that might interfere with a student’s ability to concentrate or might compromise the testing situation or environment.
· Verify Student Test Settings
· Review student information in the Test Administrator Interface to verify test settings as you let students into the Test Session.
· Read the “Say” lines in the DFAs.
· Have an Electronic Device Plan
· Ensure that students do not have access to digital, electronic, or manual devices (cell phones, smart watches) during testing unless it is an approved medical support.
· Double check for phones and Bluetooth electronics.
· Hang “Unauthorized electronic devices may not be used at any time during the testing session” signs where clearly visible to students in the testing environment as a test security reminder.
Staff should actively monitor the test session.
During Testing
· Monitoring Testing
· Move around the room to actively supervise students.
· Monitor student desks for nonsecure items.
· Students are prohibited from
· viewing other students’ answers;
· distracting or interrupting other students; and
· accessing or using unauthorized electronic devices that allow access to outside information, communication, or the ability to photograph or copy test content.
· This includes, but is not limited to, cell phones, smart watches, tablets, cameras, and electronic translation devices.
· Refrain from Reviewing Student Responses
· Only the student is permitted to review their responses to 
the ELPAC in the testing interface; or on their scratch paper.
· Refrain from Assisting Students in Answering Test Questions
· If a student asks for assistance on the assessment, the TE cannot help them.
· The TE can encourage them to reread the directions, and say, “I cannot help you with the test. Try to do the best you can.”
· Wrapping Up the Test Session
· Collect the logon cards
· All students’ ID information must be collected at the end of each test session, stored securely, and then destroyed securely.
· The loss of logon information is considered a security incident at the local level and does not need to be reported in the Security Test and Incident Reporting System (STAIRS).
· If students will be logging on to multiple tests in one day, collect the logon cards after the last logon of the day has been completed.
Pause Rules
Student Breaks
If a student needs a break, pause the test. Students may
· use the restroom;
· get water; or
· stretch or wiggle.
Students cannot access technology during breaks.
ELPAC Tests Without Pause Rules
The following tests do not have any pause rules in place:
· Initial ELPAC Speaking domain
· Initial ELPAC Writing domain
· Summative ELPAC Speaking domain
· Summative ELPAC Writing domain
· Initial Alternate ELPAC
· Summative Alternate ELPAC
Pause Rules
Pause Rules apply to:
· Initial ELPAC Listening domain
· Initial ELPAC Reading domain
· Summative ELPAC Listening domain
· Summative ELPAC Reading domain
Less Than 20 Minutes
When one of the tests above is paused for less than 20 minutes, a student will return to the page where they paused and may revisit previously answered questions.
20 Minutes or More
When one of the tests above is paused for 20 minutes or more, a student will return to the last page containing questions with which the student has not yet interacted with and cannot return to previously completed pages, even if they are marked for review.
If a student needs a break of more than 20 minutes, they should review all questions started and complete all questions marked for review (they cannot access these later—remember the pause rules).
Collect all materials, write student names on scratch paper, and collect logon cards. These cannot remain on student desks.
Printed materials, scratch paper, the DFAs, and documents with student information must be securely stored in a locked location that can be opened only with a key or keycard by staff responsible for test administration.
Test Timeout Due to Inactivity
· Students are automatically logged out of the test after 30 minutes of inactivity.
· Test activity includes selecting a menu or an answer.
· Moving the mouse or selecting an empty space on the screen is not considered activity.
· Before the system logs out, a warning message will be displayed.
· As soon as a logout happens, the timer for the pause rules starts.
· The time the student was inactive does not count towards the pause time.
After Testing
· When Student Finish Testing Each Day
· Collect secure materials.
· All student ID information must be collected at the end of each test session, stored securely, and then destroyed securely.
· Scratch paper must be destroyed after each testing session and may not be retained.
· Do not place secure materials in the recycling bin!
· As Testing raps Up
· Monitor completion status of your students.
· Securely Destroy Testing Materials
· Secure paper items must be collected and inventoried, and then immediately shredded upon a student’s completion of the test.
· Double delete secure materials from your computer or devices.
· Delete and then empty recycle bin.
· Do not record test items, talk about test items, or teach summative test content.
· Do not review student answers.
· LEA ELPAC coordinators, site ELPAC coordinators, and TEs are not permitted to review student responses in the testing interface or students’ notes on scratch paper.
· Similarly, staff who are handling test materials are not permitted to review student responses to the ELPAC in the testing interface or students’ notes on scratch paper.
Security Incidents and Cheating
	Breach
	Irregularity
	Impropriety

	· These have external implications.
· A breach incident must be reported to the LEA or Site coordinator immediately.
	· These can be contained at the local level.
· Take corrective action and notify the site coordinator.
	· These have a low impact and low risk.
· Take corrective action and notify the site coordinator.


[Insert your Site or LEA contact person information here.]
Preparing Students
Purpose:
· Gain familiarity
· Become comfortable
· Use embedded tools
· Resources for student practice
Practice Tests
Purpose: expose students, parents, teachers, and TEs to the tests so they may become familiar with the format and structure of a summative assessment.
Practice tests provide students with the opportunity to experience ELPAC at each grade level or grade span tested.
Scoring guides are available for the practice tests, but the tests themselves are not automatically scored, regardless of how they are administered.
The practice tests contain embedded universal tools, designated supports, and accommodations that are part of the online test administration system.
Interim Assessments
California Education Code Section 60642.7 (b) prohibits the use of interim assessments for any high-stakes purposes such as course placement, identification as gifted or talented, or reclassification of English learner students.
Purpose:
Evaluate student knowledge and skills during the year.
For learning and of learning
Formal individual assessment (standardized administration)
Flexible use (nonstandardized administration)
Pair/group work
Whole class instruction
Out of grade level administration
The interim assessments provide the full range of CAASPP and ELPAC accessibility resources, allowing students to demonstrate their knowledge and abilities using the same tools they regularly use during classroom instruction and summative assessments.
Interim assessments are student and teacher facing only and should not be posted in third party platforms.
[bookmark: _Links][bookmark: _Links_1]Links
Fact Sheets
CAASPP & ELPAC Initial ELPAC Fact Sheet (PDF)
CAASPP & ELPAC Summative ELPAC Fact Sheet (PDF)
CAASPP & ELPAC Initial Alternate ELPAC Fact Sheet (PDF)
CAASPP & ELPAC Summative Alternate ELPAC Fact Sheet (PDF)
Links to Systems
Test Operations Management System
CA Portal Secure Browser web page
Moodle Training Site
Manual Sections
ELPAC Online Test Administration Manual - Handling Secure Materials section
Security Incidents and Appeals Procedure Guide - STAIRS Overview section
PDF Files
CAASPP & ELPAC ELPAC Student Needs Matching Tool (PDF)
CAASPP & ELPAC Pause Rules for Assessments (PDF)
CAASPP & ELPAC How to Start a Test Session (PDF)
CAASPP & ELPAC Testing Do Not Disturb Sign (PDF)
Videos
CAASPP & ELPAC Starting, Monitoring, and Stopping a Test Session Video
Web Pages
CAASPP & ELPAC Summative ELPAC Estimated Testing Times web page
CAASPP & ELPAC Initial ELPAC Estimated Testing Times web page
CAASPP & ELPAC California Assessment Accessibility Resources Matrix web page
CAASPP & ELPAC Accessibility Resource Graphics web page
CAASPP & ELPAC Test Security web page
CAASPP & ELPAC Administer a Test Session web page
CAASPP & ELPAC Introduction to CERS for Teachers Microlearning Videos web page
CAASPP & ELPAC Interim Assessment Lookup Tool
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Activity: Quiz Time
· Question: True or False?
Eligible EL students must be administered either Summative ELPAC or Summative Alternate ELPAC.
· Correct answer:
· Question: True or False?
Scratch paper can be secured between test sessions and returned to the student to use over multiple days.
· Correct answer:
· Question: True or False?
Only 95 percent of eligible EL students must be tested annually.
· Correct answer:
Accessibility Activity: Case Study
CAASPP and ELPAC Accessibility Resource Graphics web page
	Student
	Description
	Accessibility Resources You Would Assign

	Lilia
English Learner
5th Grade
	· 2 Years in U.S. Schools
· EL level is beginning
· English only instruction
· Literate in primary language
· Below standard across ELA areas
· Teacher provides simplified directions and provides additional instructional materials in her primary language when possible
	[insert here]

	Jaime
Struggling Reader
3rd Grade
	· Native English speaker
· Below standard across ELA areas
· Reading level 1.5 grade equivalent
· Strong computation skills in mathematics
· Teacher provides audio of text in mathematics and allows her to read with a partner during ELA
	[insert here]

	Sarah
Attention Difficulties
7th Grade
	· EL level is intermediate
· English only instruction
· Strong reading and mathematics skills
· Often distracted in class and does not complete assignments on time
· Gets frustrated easily and gives up when class work gets challenging
· Teacher allows her to move to separate seating when she needs to stay focused, and she uses headphones with noise buffers when working independently
	[insert here]



Activity: Thumbs Up, Thumbs Down
· You need to log on to TOMS before you can start a test session.
· Answer:
· You can leave instructional materials on your walls uncovered during testing.
· Answer:
· My school or LEA has a local protocol for electronic devices (such as phones or smartwatches) during testing.
· Answer:
Activity: Show What You Know
Question: Which ELPAC test materials are not secure?
· PFAs
· DFAs
· Student's Logon Tickets
· Scratch Paper
Question: If a test item is shared on social media, what type of security incident is it?
· Irregularity
· Impropriety
· Breach
Question: A pause of 20 minutes means the student cannot return to previously answered segments, or questions, even if they are marked for review.
· True
· False
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